
 

 
New Position on the Trustee Board: Honorary Officer for Membership 
Job description 
 
Introduction 
At the January 2018 Trustee Meeting the Society’s Trustees (traditionally known as Honorary Officers) 
decided to establish a new Honorary Officer position on the Board of Trustees. The position will be titled 
Honorary Membership Officer. Trustees now invite suitably experienced members to apply for the position. 
The Trustees will review the applications at their April 26 meeting with a view to appointing the successful 
applicant at the Annual Charity Meeting during the Summer Conference in July at University of Leeds.  After 
the initial term in office the Honorary Officer position will be filled by member election. 
 
Responsibilities and Objectives 
The Honorary Membership Officer will have the following responsibilities and objectives: 
 

• Oversight of: 
o The maintenance and development of services to members. 
o The retention and acquisition of new members. 
o The member database and the society’s data protection responsibilities. 

• Proposing: 
o Member recruitment strategies and monitoring outcomes. 
o Member retention strategies. 
o New membership benefits. 

• Evaluation of the range of services provided by the Society to its members. 

• Monitoring of membership levels. 

• Recommending new membership classes and categories and costs as appropriate. 

• Developing membership surveys. 

• Chair the Membership Committee. 

• Other strategic opportunities as directed by the Trustee Board. 
 
The Honorary Membership Officer will be supported in their role by a new Membership Committee and by 
the Society’s staff member, the Membership Manager. 
 
Application Process 
Whilst there are no formal established criteria for holding office as an Honorary Officer, applicants are 
expected to be able to demonstrate an understanding of strategy and leadership. Moreover, experience in 
setting a strategic vision, influencing and negotiation, committee and team work, and managing risk are 
invaluable assets. Applicants should be a current member of good standing in the Society. 
 
To apply members are requested to send their CV and a cover letter to the Society’s Chief Executive, Mark 
Hollingsworth via email (m.hollingsworth@nutritionsociety.org) no later than 15 April. The cover letter 
should explain why they believe they are suitable for the role of Honorary Membership Officer and how 
they would look to develop the role for the benefit of the Society and its members. 
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